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YTBEepkKIEHO NPUKA30M

MOV Jlerckuii can oO1iepa3BUBaIONIETO

Buga «Ybi0okay» ¢. Ycrb-Kynom ot 04.04.2022r. Ne34
[Tpunoxenue Nel

ITOJIO’)KEHHUE

O0 o0paboTke M 3a1IUTe NEPCOHAIBHBIX JAHHBIX PA00OTHHKOB
MOV Jlerckuii can o0miepa3BUBarOIero Buaa «Yibioka» ¢. Ycrb-Kymom

I. O61mue nonoxeHus
1.1. Hacrosimee [Tonoxenue mo 00paboTke nepcoHabHBIX TaHHBIX (nanee - [Tonoxenue) MJIOY
Hetckuii can obmepa3BuBaroiiero Buaa «Ynsiokay c. Ycrb-Kynom (manee MIOVY) pazpaborano
B cooTBeTcTBUM C TpynoBeiM konekcoM Poccuiickoit @enepannn, Koncturynuein Poccuiickon
O®enepanuu, ['paxaanckum konekcoM Poccuiickoit @enepanuu, denepanbHbIM 3akoHOM «O0
uHpopManuy, WHGOPMAIMOHHBIX TEXHOJOTHSAX M O 3ammre wHpopmamum», DenepaabHbIM
3ak0OHOM «O TepCOHalIbHBIX JAAaHHBIX», [lpaBuiamMu BHYTPEHHEro TPYJOBOIO pacnopsaka
Opranusanuu.

1.2. Ienp paszpaborku IlonoxeHus - omnpenesneHue MHopsiika 0OpabOTKM NEpCOHATbHBIX
JaHHBIX paOOTHUKOB OpraHU3aluy U UHBIX CYObEKTOB MEPCOHAIbHBIX JIAHHBIX, IEPCOHATIbHBIC
JTaHHbIE KOTOPBIX MOAJIEXAaT 00pabOTKe, Ha OCHOBAaHUM IOJHOMOYMH oreparopa; oOecrieyeHue
3alIUTHI IPaB M CBOOOJ YeIOBEKa U rpak1aHuHa, B T.4. padbotHuka MJIOY, npu o6paboTke ero
NIEPCOHAIBHBIX JTAHHBIX, B TOM YHMCJIEC 3allUTHl IIPaB Ha HEIPUKOCHOBEHHOCTbh YAaCTHOW JKU3HH,
JUYHYI0 M CEMEWHYI0 TailHy, a Tak)K€ yCTaHOBJIEHME OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMII,
UMEIOIMX JOCTYIl K IE€PCOHAJIbHBIM JaHHBIM, 32 HEBBIOJHEHHE TPeOOBaHUN HOPM,
perynupyromux o0padoTKy U 3alIUTy NePCOHATBHBIX JaHHbIX.

1.3. ITopsaiok BBosa B AelicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee [lonoxeHue BCTynaer B CUIy ¢ MOMEHTA €r0 yYTBEP)KJIEHUS 3aBEAYIOLIUM
MJIOV u geiictByeT 6eccpodHo, 10 3aMeHbI €ro HOBbIM [lonoxxeHuem.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4, PexxuM KOH(PHIECHIMAIBHOCTH IEPCOHAJIBHBIX JAHHBIX CHUMAETCS B CIydasX HX
00e3TMYMBaHMs U 110 UCTEUEHUU 75 JIeT CpoKa UX XPaHEHUs, UM MPOJIJIEBAETCS HA OCHOBAHUU
3aKJII04eHUs dKcrepTHoM komucenn MJIOY, ecnu HHOE HE ONPEEIIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB

2.1. Jlns neneit HacTosmero IT010KeHNs HCTIONB3YIOTCS CIIEIYIONIHE OCHOBHBIE TIOHATHSL:

- TIepCOHANIbHBIE JaHHbIE - Jt00asi WHOpMalUs, OTHOCSMIASACS K OIpEIeJIEHHOMY WU
orpezensieMOMy Ha OCHOBaHMH Takoi MHPOpMai pabOTHUKY, B TOM YHUCIIE €ro haMuiIus, uMs,
OTYECTBO, I'0Jl, MECSILL, JaTa U MECTO POXKAEHUS, aIPEC, CEMEWHOE, COLMAIBHOE, UMYIIIECTBEHHOE
MOJIOKEHHEe, oOpa3oBaHue, mpodeccusi, I0X0Abl, Jpyras uHopmauus, HeoOxoauMmas
pPaboTONATENIO B CBA3HU C TPYJAOBBIMU OTHOLIEHHSMH,;

- 00pa0oTKa TNepCOHAJIbHBIX MAHHBIX - COOp, CHUCTeMAaTH3alMs, HAKOIUIEHWE, XpaHEHUeE,
yTouHeHHe (0OOHOBJIEHHE, U3MEHEHHE), UCIIOIb30BaHUE, B TOM YHUCIIE TTepeiada), 00e3TMuuBaHue,
0JIOKHpPOBaHME, YHUUTOXKEHHE NEPCOHATBHBIX TaHHBIX paboTHHKOB OpraHusaluy;

- KOH(MIEHIMAIBHOCTh TMEPCOHANBHBIX JAHHBIX - 00s3aTelabHOE Ui  COOJIOACHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, MOJYYMBIIETO JOCTYIl K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHME HE JOMYCKaThb MX PAaCHpOCTpaHEeHus Oe3 corjacus pabOTHHKA WM
MHOI'0 3aKOHHOTI'O OCHOBAHUS;



- pacmpoCTpaHEHUE MEPCOHAJbHBIX JAHHBIX - [JCHCTBUSA, HaANpaBICHHbIE Ha Iepenavy
NEPCOHANBHBIX JTAaHHBIX PAOOTHHMKOB OMNpEICNCHHOMY Kpyry Juil (mepeiada MepCOHAIbHBIX
JTAHHBIX ) WA Ha 03HAKOMJICHHE C IEPCOHATIbHBIMU JAHHBIMU HEOTPAHUYEHHOTO KPYyTa JIUI], B TOM
quciae 00HapOJOBaHUE NEPCOHANBHBIX JAHHBIX pAOOTHUKOB B CPEICTBAX MacCOBOM HH(pOpMAIIHH,
pasMeleHre B MHPOPMaLMOHHO-TEJIEKOMMYHHKAL[MOHHBIX CETAX WU IPEJOCTaBIEHUE 10CTYyIA
K IEPCOHAIBHBIM JAaHHBIM PA0OTHUKOB KaKUM-JIHOO HHBIM CIIOCOO0M;

- UCII0JIb30BaHKE [IEPCOHAIBHBIX JaHHBIX - IEHCTBUSI (OIepaluy) C IEPCOHAIIbHBIMU JAHHBIMH,
coBeplUIaeMble JOJDKHOCTHBIM JMioM OpraHu3anuy B LEISX [PUHATUS pELICHUH WU
COBEpILEHMS] MHBIX JAEHCTBHM, MNOPOXKIAIOUIMX HOPUIUYECKUE IIOCIEACTBUS B OTHOLICHUU
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTParvBaOIIUX MX MpaBa U CBOOOABI MIIHM MPaBa M CBOOOIBI
JPYTUX JIMLL;

- OJIOKMpOBaHME NEPCOHATBHBIX JAHHBIX - BDEMEHHOE ITpeKpalieHue coopa, CUCTeMaTH3AIHH,
HaKOIJICHUs, UCHOJb30BAHUS, PACIIPOCTPAHEHMsI MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, B TOM
quciie UX Nepelauy;

- YHUYTOXEHHE MEPCOHAJbHBIX JAHHBIX - JEHUCTBHS, B PE3yJbTaTe€ KOTOPBIX HEBO3MOMHO
BOCCTaHOBUTH COJIEP’KaHHE NIEPCOHANBHBIX TAHHBIX B MH()OPMAIIMOHHON CUCTEME MEPCOHATBHBIX
JAHHBIX Pa0OTHUKOB WJIM B pe3yjibTaTe KOTOPHIX YHMUYTOXAIOTCA MaTepUalbHble HOCHUTEIU
HEPCOHAIbHBIX JAHHBIX pAOOTHUKOB;

- 00e31MYMBaHNE TIEPCOHANBHBIX JAaHHBIX - JEHCTBHSA, B PE3yJbTaTe€ KOTOPBIX HEBO3MOXKHO
OIpENIeNIUTh MPUHAJIEKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

- o0menoCTynmHble  TEPCOHANBHBIE  JaHHBIC -  [EPCOHANbHBIC  JaHHBIE,  JOCTYI
HEOI'PaHMUYEHHOI'0 Kpyra JIMI] K KOTOPBIM IPEAO0CTABIECH C corjiacus padOTHHKA WM Ha KOTOphIE
B COOTBETCTBUH C (pelepanbHBIMH 3aKOHAMH HE PaCHpOCTpaHseTcss TpeOOBaHUE COOIIOACHUS
KOH(HICHIIMATBHOCTH.

- nH(OpPMAIHS - CBEICHHS (COOOIEHHS, JAHHbIE) HE3aBUCHMO OT (DOPMBI HX MpEACTaBIeHn 2,

- JOKYMEHTUpPOBaHHas UHPOpMaLus - 3aUKCUPOBAaHHAsI HA MAaTEpUAIILHOM HOCUTEIIE IyTeM
JOKYMEHTUPOBAaHUS MH(OpPMALMsl C PEKBU3UTAMH, IO3BOJIAIOIIMMU ONPEIEIIUTh TaKYIO
UH(OPMALIHIO WK €€ MAaTepUaJIbHBI HOCUTEIb.

2.2. B cocTaB nmepcoHaNbHBIX JaHHBIX paboTHUKOB MJIOY BXOZST TOKYMEHTHI, COAEPIKAIINe
UHPOPMALIMIO O MACMOPTHBIX JAHHBIX, 00OpPa30BaHUM, OTHOLUIEHHHM K BOMHCKOM OOS3aHHOCTH,
CEMEITHOM IMOJI0KEHUH, MECTE JKUTEIbCTBA, COCTOSTHUU 37J0POBbSI, @ TAKXKE O IPEIBITYIINX MECTaX
uX paboTHI.

2.3. KoMmIiekc T0KyMEHTOB, COITPOBOXK A0 Mpoliecc 0hOpMIIEHUS TPYIOBBIX OTHOLLIEHUI
pabotHuka B M/IOY mpu ero npueme, nepeBojie U yBOJIbHEHHUH.

2.3.1. Undopmanus, npencrapisiemass pabOTHUKOM NPU MOCTyIUIeHWH Ha padoty B MJIOY,
JIOJDKHA UMETh TIOKyMEHTalbHYI0 Gopmy. [1pu 3akmtoueHnn Tpya0Boro 10roBopa B COOTBETCTBUU
co cr. 65 TpynoBoro konexkca Poccuiickoii @enepanuu U0, MOCTyNarollee Ha padoTy,
npeabsBIseT padoToAATENIO:

- IaCHOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSIOIINNA JTUUYHOCTb;

- TPYAOBYIO KHMKKY, 3a HMCKJIIOUEHHEM CIIy4yaeB, KOTJa TPYJOBOM JOrOBOP 3aKIKYAETCS
BIIEPBBIEC WM PaOOTHUK MOCTYNAET Ha pabOTy Ha yCJIOBHSIX COBMECTUTEIBLCTBA, JIUOO TPYyaOBast
KHIKKa y paOOTHHMKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WM MO APYTHUM MPUUUHAM;

- CTPax0OBOE CBUJETENHCTBO IOCYJapPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMUS;

- TOKYMEHTBI BOMHCKOT'O yueTa - JJIsi BOCHHOOOSI3aHHBIX W JIMIL, MOAJIEKAIIUX BOUHCKOMY
y4ery;

- JOKyMEHT 00 00pa30BaHWU, O KBaJU(UKAUK WIM HAJIMYUU CIEUUAIBHBIX 3HAHUH - TpU
MOCTYIIEHUHU Ha paboTy, TpeOyIOIIYIO CIIEIUAIbHBIX 3HAHUN WIIN CHEHaIbHOM MOATOTOBKH;

- cBuzeTenbeTBO o npucsoeHnr MHH (mpu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu odopmnenun pabotHuka B MJIOY paGoTHUKOM oOTHaena KaapoB 3aIOJIHSICTCS
yaupunupoBannas ¢opma T-2 «JIuunas kaprouka paOOTHHKa», B KOTOPOW OTpa)karoTcs
CJIeMYIONINE aHKETHBIE U OMorpaduueckre TaHHbIe paOOTHUKA:

- obue ceenenusa (P.M.O. paboTHHKa, JaTa pOXKIEHHUS, MECTO POXKIEHHS, IPa)XIaHCTBO,
obpasoBanue, nmpodeccus, cTax padoThl, COCTOSIHUE B Opake, MacoOpTHHIC IaHHBIE);

- CBEJICHUS O BOMHCKOM YUETE;

- JaHHBIE O TprUeMe Ha paboTy;



B nanpHeleM B IMUHYIO KAPTOYKY BHOCSITCS:

- CBEJICHUS O MIEPEBOJIaX Ha JIPYTyIo paboTy;

- CBEJICHHS 00 aTTECTAllHM;

- CBE/ICHUS O MOBBIIICHUH KBaJIU (UKL,

- CBeJIeHUs 0 MPpo(decCHOHANbHOM MepenoroTOBKE;

- CBEJICHUS O Harpaaax (MOOUIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHUs 00 OTITyCKax;

- CBE/ICHUS O COLMAIIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIeOoHaX.

2.3.3. B oraene xaapoB MJIOV cozparorcs M XpaHATCS CIEAYIOIIKE TPYIIbI JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JlOKyMEHTBI, COJEpKallie IepCOHaIbHbIC MaHHBIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0pOpMIICHHS TPYIOBBIX OTHOUICHHUM MpU MpHeMe Ha
paborty, nepeBoje, YBOJIbHEHNH; OUIMHHUKY M KOIIUU MPUKA30B M0 JUYHOMY COCTABY; JTMYHBIC
Jielia ¥ TPYJIOBbIe KHUKKU paOOTHUKOB; Jeia, COAep Kalllie OCHOBaHUS K MPUKa3y MO JIUYHOMY
COCTaBYy; JieNa, COJIeprKallie MaTepuallbl aTTeCTallui pabOTHUKOB; CIYKEOHBIX PacCiIeOBaHUL;
CIPaBOYHO-UH(GOPMALIMOHHBIN OaHK TAHHBIX 10 IEPCOHANY (KapTOTEKH, KypPHAIbI); OITHHHUKU
U KOIUU OTYETHBIX, AHAIUTUYECKUX M CIPABOYHBIX MATepUasOB, MEPEIABAEMbIX PYKOBOJCTBY
MOV, xonuu 0T4ETOB, HAITPABISIEMBIX B TOCYIapPCTBEHHBIE OPTaHbl CTATUCTHUKH, BBIIIECTOSIIINE
OpraHbl YIIPaBJICHUS U APYTUE YUPESIKICHHUS).

2.3.3.2. JloxymMeHTauusi o opraHu3anuuu padoTsl (JOHKHOCTHBIE MHCTPYKIMH PaOOTHHUKOB,
MPUKa3bl, PacHopsDKEHMs, ykazaHus pykoBojactBa MJIOVY); NOKyMEHTHI MO IUIAHUPOBAHUIO,
y4eTy, aHaIu3y U OTYETHOCTH B YacTu paboTsl ¢ nepcorasom MJIOVY.

I1. Coop, 0O6paboTKa u 3amKTa TEPCOHATBHBIX TaHHBIX

3.1. Ilopsiiok momy4eHus epCOHAIbHBIX TaHHbIX.

3.1.1. Bce nepconanbHble nanHble padotHuka MJIOVY cienyer nomyyats y Hero camoro. Eciu
[epCOHAIbHbIE JaHHbIE PAOOTHUKA BO3MOXHO OJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK
JIOJDKEH OBITh yBEOMJICH 00 ATOM 3apaHee W OT HEro JOJDKHO OBITh MOJy4eHO MHUCHMEHHOE
coryacue. JlomkHOCTHOE NI paboToaarens IOMKHO coodumTs pabotHuky MIOY o nensx,
IpEeIoIaraéMbIX HCTOYHHKAX W Crnoco0ax IMOydeHHs] TepCOHANBHBIX JaHHBIX, a TaKXke O
XapakTepe MOAJISKAIIHX MOJTy4YSeHHUIO TEPCOHATBHBIX JAHHBIX U MOCIEICTBUAX 0TKa3a pabOTHHKA
JIaTh MICHMEHHOE COTTache Ha ux nomydennel,

3.1.2. PaGoTonarens He MMeeT MpaBa IMOJydyaTb U OOpabaThIBaTh MEPCOHAIbHBIE JaHHBIE
paboranka MJIOVY o ero pacoBol, HAITMOHAIBHOW MPUHAIJIC)KHOCTH, TTOJTUTUYECKUX B3TIISAIAX,
PETUTHO3HBIX WU (GHIOCOPCKUX YOEXKIEHUSX, COCTOSHUU 3]I0pOBbsS, WHTUMHOM >xu3Hu. B
CIIydasix, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIEHHIA, B COOTBETCTBUH CO
cT. 24 Koncrutyuu Poccuiickoit denepannn paboToaatens BIpaBe NOIy4aTh U 00pabaThiBaTh
JTAHHBIE 0 YaCTHOW KHM3HH PaOOTHUKA TOJIBKO C €0 MUCHBMEHHOTO COTJIACHSL.

OO0paboTka yKa3aHHBIX IE€PCOHAJIBHBIX JaHHBIX paOOTHUKOB paboTOAATENeM BO3MOKHA
TOJILKO C X COTJIacHsl TMOO0 03 MX COTJIACHsI B CIEAYIOUINX CIIydasix:

- IEPCOHAJIbHbBIE JAaHHbIE SABISIOTCS OOLIETOCTYITHBIMH;

- TIEPCOHAJIbHBIC JTAHHBIE OTHOCATCA K COCTOSIHHIO 37I0pPOBbSi paOOTHHMKA M WX 00paboTka
HeoOXouMa IS 3alllUThl €r0 KU3HU, 3/J0POBbs MM UHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB MO0
KM3HH, 3/I0POBBSI WIIM MHBIX XU3HEHHO BAYKHBIX HHTEPECOB APYTHX JIUI] U MOTYyYCHHUE COTIIACHS
pabOTHHKA HEBO3MOKHO;

- 10 TPeOOBAHMIO TMOJIHOMOYHBIX TOCYAApCTBEHHBIX OPTaHOB B CITydasX, MPEIyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PabGoroxarens BrnpaBe 00pabaThIiBaTh MEPCOHANIbHBIE JAHHBIE PAOOTHUKOB TOJIBKO C UX
MUCbMEHHOTO COTJIACHSL.

3.1.4. [luceMenHoOe coryacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHANIBHBIX JAHHBIX JI0JKHO
BKJIIOYATh B ceOsl:

- (amMmInIo, WMs, OTYECTBO, aJpec CyObeKTa MEePCOHAIBHBIX IaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJJOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJICHHS O JaTe BbIIa4l YKa3aHHOTO JIOKyMEHTa
Y BBIJABILIEM €r0 OPraHe;



- HanMeHoBaHUe ((paMUIMIO, UM, OTUYECTBO) M aJpec Omeparopa, MOTYJarollero COryiacue
CyOBEeKTa MePCOHANBHBIX JAHHBIX;

- 11eJTb 00pa0OTKN MEPCOHAIIBHBIX JTAHHBIX;

- MepeyYeHb IMEPCOHATBHBIX AaHHBIX, Ha 0O0pabOTKy KOTOPBIX MaeTcs corjiacue CyObeKTa
MEPCOHAIBHBIX JaHHBIX;

- IEpe4YEHb ACUCTBUMN C IEPCOHAIILHBIMU JIaHHBIMH, HA COBEPIIEHUE KOTOPBIX JAETCS COTJIacHe,
oO11ee OMUCcCaHKe UCIIOJIb3YEMBIX OIEPaTOPOM CIIOCOOOB 00pabOTKH MEPCOHATBHBIX TaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTrO JIEHCTBYET COracue, a TAKXKE MOPSII0K €ro OT3bIBA.

®opma 3asgBlieHUs O corjacuu pabOTHUKA Ha OO0pabOTKYy IMEepPCOHATIbHBIX IAHHBIX CM. B
npuiokeHuu 1 k Hactosiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOIMNUX CITydasax:

1) 0OpaboTka mepcoHANBHBIX JAHHBIX OCYIIECTBIISETCS Ha OCHOBaHUH TpyaoBoro kojaekca PO
WM WHOro (henepaJbHOr0 3aKOHA, YCTaHABJIMBAIOIIETO €€ 1eb, YCJIOBUS TOJy4YEHUS
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IE€PCOHAJIBHBIC IaHHBIE KOTOPBIX TOJIEKAT
00paboTKe, a TaK)Ke ONpPeAEIAIONIEr0 NOJTHOMOYHS paboTOIaTeNs;

2) 00paboTKa MEpPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS B IENSIX HCIOIHEHUS TPYAOBOTO
JIOTOBOPA;

3) oOpaboTka MEepCOHANbHBIX JaHHBIX OCYIIECTBISETCS MJS CTATUCTUYECKUX WM HHBIX
HAy4YHBIX IIeJICH MPU YCIOBUU 00513aT€TLHOTO 00€3IMUMBAHUS TIEPCOHATBHBIX JTAHHBIX;

4) oOpaboTKa MepcoHaNbHBIX JAaHHBIX HEOOXOAMMA JJISl 3aUThI )KU3HU, 3I0POBbs HIJIM UHBIX
KU3HEHHO Ba)KHBIX UHTEPECOB paOOTHUKA, €CIIN MOJyUYEHUE €r0 COIJIacusi HEBO3MOXKHO.

3.2. [lopsimok 0OpabOTKH, epeaadu U XpaHeHUsI IEPCOHATbHBIX JIAHHBIX.

3.2.1. Pabotauxk MJIOY mnpenocrasnser 3aBenyromieit MJIIOY nocroBepHbie cBeneHus o ceode.
3asenytommit MJIOY npoBepsieT 10CTOBEPHOCTh CBEACHUIA, CBEPSIsl JaHHBIC, MPEIOCTaBICHHbBIE
PabOTHUKOM, C UMEIOLIUMHUCS Y paOOTHHUKA IOKYMEHTAMHU.

3.2.2. B cootBercTBUU cO CT. 86, T11. 14 TK PO B nensax odecnedeHus mpaB v CBOOO/T YeTIOBEKA
U rpaxnannHa PabGotomarens mpu 00pabOTKEe NEPCOHANBHBIX NAaHHBIX PAOOTHHKA IOJKHBI
coOroaaTh ciaenyroue ooume TpedoBaHUs:

3.2.2.1. O6paboTka NepCOHANBHBIX JIAHHBIX MOXET OCYIICCTBIISATHCS UCKIIIOUUTENIBHO B IESIX
oOecrieyeHHs COOIOIEHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACUCTBUS
paboTHUKAaM B TPYIAOYCTPOMCTBE, OOYUYEHUH U TPOJABUIKEHUHU TI0 CIY>KOE, 00eCTIeUeHUS JINYHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KadyecTBa BBIMOJHAEMOM pabOThl U
o0ecrnieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHnn oobeMa U CoAepKaHusl, 00padbaThIBa€MbIX NEPCOHATBHBIX JAHHBIX
Paboronarens nomken pykoBoacTBoBatbes Koncrutynueit Poceniickoit @enepanuu, TpyaoBsIM
kozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaabHBIMU 3aKOHAMHU.

3.2.2.3. [lpu npuHATUN pElICHUH, 3aTparuBaloIUX WHTEpPEChl paboTHUKA, PaboTomarens He
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX pa0OTHHKA, MOTYYEHHBIX HCKIIFOUUTEIBHO
B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKHU WM AJIEKTPOHHOTO TOJTyYEHUSI.

3.2.2.4. 3amuTa NepCcOHANBHBIX AAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO MX MCIIOJIb30BAHUS
WM yTpaThl obecrnieunBaercss PaboTonarenem 3a cueT €ro CpelcTB B MOPSJIKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PaboTHUKH JOMIKHBI OBITH O3HAKOMJICHBI TOJ pachmucky ¢ gokymeHTamu MJIOVY,
YCTaHABIMBAIOIIUMHU TOPSATOK 00pabOTKU MEPCOHANBHBIX JaHHBIX Pa0OTHUKOB, a TaKke 00 MX
npaBax U 00S3aHHOCTSX B ATON 00JacTH.

3.2.2.6. Bo Bcex ciny4asx oTka3 paOOTHHKA OT CBOMX IPaB Ha COXPaHEHHE W 3alUTY TaiHbI
HeJIeHCTBUTEIIEH.

IV. Ilepenaya u xpaHeHHUE MEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepemaue MEepCOHANBHBIX NaHHBIX paboTHHKa PaboTomaTtens MomkeH coO0aTh
clemyroye TpeOOBaHMS:

4.1.1. He cooOmiats mepcoHagbHbIe JaHHBbIE PaOOTHHKA TPeThel CTOpOHE 0e3 MUCHMEHHOTO
cornmacusi paOOTHHMKA, 3a MCKIIOUYEHHEM CIydaeB, KOrja J3TO HEOOXOAMMO B  IENX
MPEIyNPERACHUS YTPO3bl )KU3HU U 3I0POBbI0 PaOOTHHKA, a TAaKXKE B CIIydasx, YCTAHOBICHHBIX
benepalbHBIM 3aKOHOM.



4.1.2. He coobmare mepcoHaANbHBIC JaHHBICE PAaO0OTHHKA B KOMMEpPUECKHX Ielsix 0e3 ero
nucbMeHHOTo cornacus. O6paboTKa NepCOHANBHBIX JAHHBIX PAOOTHUKOB B LEISAX MPOIBUKECHUS
TOBApOB, paboT, YCIyT HA PHIHKE ITyTE€M OCYILECTBIECHUS MPSIMbIX KOHTAKTOB C MOTEHLUAIBHBIM
NOTpeOUTENEM C TOMOIIBIO CPEACTB CBSI3U JOIMYCKAETCS TOJIBKO C €ro IMpeABAPUTEIHHOTIO
COIJIacHsl.

4.1.3. IIpenynpenuTs JUI, TOTYYUBIINX MEPCOHANBHBIC JaHHBIE paOOTHHKA, O TOM, YTO 3TH
JTAaHHbIE MOT'YT OBITh MCII0JIb30BaHbI JIMILb B LEJIAX, A1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
TUX JIMI TOATBEPXKIEHHUS TOro, YTO JTO MpaBWIO coOmojeHo. Jluna, momyyuBIIne
IEepCOHaNbHbIE  JaHHble  pabOTHHKA, 00sA3aHBl  COOJMIOJATh  PEXUM  CEKPETHOCTH
(xon¢puaenumansHoctn). lannoe Ionoxenne He pacrpocTpaHseTcs Ha OOMEH MepCOHATbHBIMU
JAHHBIMU PAaOOTHUKOB B IOPSAKE, YCTAHOBICHHOM (peiepabHbIMU 3aKOHAMH.

4.1.4. OcyuiecTBIATh TMepeaady MepCOHANTBHBIX JaHHBIX paOOTHUKOB B mpeaenax MJIOVY B
COOTBETCTBUM ¢ HacTosmuM [lonoxxenuem.

4.1.5. Paspemath JOCTYI K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIHAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHBIE JIMLA 10JIKHBI UMETh [IPABO M10JIy4aTh TOJIBKO TE
NEepCOHANbHbIE JaHHbIe paOOTHHUKA, KOTOPBbIE HEOOXOAWMBI JJIsl BBINOJHEHHUS KOHKPETHOMN
GbyHKIHH.

4.1.6. He 3anpammBathe HH(GOPMALIHMIO O COCTOSIHUHU 3/10pPOBbs PAOOTHHKA, 32 UCKJIIOUCHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTHU BBINIOJHEHUSI pAOOTHUKOM TPYIOBOU
GbyHKIHH.

4.1.7. llepenaBaTh NEpCOHAIbHbIE JaHHblE PAOOTHUKA MPEJICTaBUTENIAIM pPaOOTHUKOB B
HOpsi/IKe, yCTaHOBIEHHOM TpynoBeIM KoaekcoM Poccuiickoit deneparyy, 1 orpaHUYMBaTh 3TY
UH(POPMALIUIO TOIBKO TEMH MEPCOHAIBHBIMU JaHHBIMUA PA0OTHUKA, KOTOPhIE HEOOXOAUMBI IS
BBINOJIHEHUS YKa3aHHBIMU NPEICTABUTEISAMU UX (DYHKIIMH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB!

4.2.1. IlepcoHanbHble JaHHbIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCSA y 3aBEAYIOIIErO
MIOVY.

4.2.2. IlepcoHanbHble JaHHbIe pA0OTHUKOB MOTYT OBITH MOJIyYEHbI, IPOXOAUTh AAJTbHEUIITYIO
00paboTKy M MepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTEISX, TaK U B DJIEKTPOHHOM
BU/JIE - JIOKAJIbHOM KOMITBIOTEPHOM CETH M KOMIIbIOTEpHOM nporpaMme «1C: 3apmiata u Kaaps».

4.3. [Ipu nosyuyeHuu MepCcOHANbHBIX AAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHHEM CIIy4aes,
€CIIU MepCOHAIbHBIE IaHHbIE OBLIHN MPeI0CTaBIeHbl PA00TOIATEN0 HA OCHOBAaHUHU (eiepaIbHOro
3aKOHA WJIM €CJIM NIEPCOHANIbHBIE TAHHBIE SBJISIOTCS O0IIEI0CTYITHBIMU) paboTOAATENb 10 HaYaa
00pabOTKM TaKUX MEPCOHAJBHBIX JaHHBIX OO0SN3aH MPEJOCTaBUTh PAOOTHUKY CIEAYIOIIYIO
UH(pOpPMaLIHIO:

- HauMeHoBaHue ((paMuiIMsl, UMs1, OTUYECTBO) U aJIpec ONepaTopa UM ero MpeCTaBUTENs;

- IeJIb 00pabOTKM NMEPCOHAIBHBIX JIaHHBIX U €€ IIPABOBOE OCHOBAHMUE;

- IIPEATIONIAracMbl€ TI0JIb30BaTENN IEPCOHAIBHBIX JaHHBIX;

- yCTaHOBJIEHHble HacTosAmMM @DenepanbHbBIM 3aKOHOM IpaBa CyObEKTa IEPCOHAIbHBIX
JTAaHHBIX.

V. JlocTym K nepcoHaNbHBIM JTaHHBIM paOOTHHUKOB

5.1. [IpaBo noctyna K NepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- 3aBenytouuit MIOY;

- CTapIlIHil BOCIIUTATENb,

- COTPYAHUKH OyXTaJlTepUu;

5.2. Pabotauk MJIOY umeet npaBo:

5.2.1. IlomyyaTs AOCTYIl K CBOUM NEPCOHAIBHBIM JAaHHBIM U O3HAKOMJIEHUE C HUMH, BKJIFOYas
paBo Ha 6€3BO3ME3THOE MOTyUYEHUE KOMUH 000! 3aITUCH, COJIep Kalllei epCOHabHbIE JaHHbIE
paboTHHKA.

5.2.2. TpeGoBate oT PabGotomaTenst yToOUHEHHUS, UCKIIOUCHUS WM WCIIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIIMUX, HEJAOCTOBEPHBIX, HE3aKOHHO TOJIYUCHHBIX WM HE SBISIOMINUX
HeoOxoauMbIMU 11 PaboTomaresst mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens



- CBEJICHUS O JIUIaX, KOTOPBIC UMEIOT JOCTYIT K MIEPCOHATBHBIM JaHHBIM HJTH KOTOPBIM MOXKET
OBITH TIPEIOCTABIICH TAKOW JJOCTYII,

- IepeueHb 00padaThIBAEMBIX IEPCOHATBHBIX JTAHHBIX U HCTOYHHUK HX TIOJTYYCHHS;

- CPOKH 00pabOTKH NMEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XPaHEHUS;

- CBEJICHUS O TOM, KaKHE FOPHUIUYCCKHE IMOCICACTBUSA I CyOBheKTa MEPCOHATBHBIX JaHHBIX
MOYET IOBJICYb 32 COOOK 00pabOTKa ero MepCOHAIbHBIX JAHHBIX.

5.2.3. Tpebosarp u3BemieHuss PaboTomarenemM Bcex JIMI, KOTOPHIM paHee OBLIM COOOIIEHBI
HEBEPHBIE WM HETIOTHBIE IEPCOHANIBHBIC IAHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX UCKITIOYCHHUSIX,
WCIIPABJICHUSAX MJIU JTOTIOJTHCHHSIX.

O0’xanoBaTh B YIOJHOMOYEHHBIA OpPraH IO 3aIlUTe MPaB CYObEKTOB MEPCOHATBHBIX JTAHHBIX
WIK B CyJAcOHOM TOpsIKE HEMpaBOMEpHBIC ACHCTBHS WM Oe3jeiicTBus Paboromartens mpu
00paboTKe U 3alIUTe ero NePCOHANBHBIX JaHHBIX.

5.3. KomupoBaTh M JiejaTh BBIMKCKH IEPCOHANBHBIX JIaHHBIX pPAaOOTHHKA pa3peniaeTcs
UCKITIOYUTEIILHO B CITYKEOHBIX LETISX ¢ MUCBMEHHOTO pa3penieHus: 3aBe1yIonero.

5.4. Tlepenaua nHGOpPMALIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MHUCHMEHHOM COTJIACHH
PabOTHHKOB.

VI. OTBEeTCTBEHHOCTh 3a HapyIIEHHE HOPM, PEryJupyroumx o0paOoTKy M 3alluTy
NEPCOHAIBHBIX JAHHBIX

6.1. PaGotnuku MJIOY, BHHOBHBIE B HapyLIEHHMM HOPM, PETyJUPYIOIIUX MOJy4YEeHHUE,
00pabOTKy ¥ 3alUTy TMEPCOHAIBHBIX JaHHBIX paOOTHHWKA, HECYT IUCIHILTHHAPHYIO
a/IMUHUCTPATUBHYIO, IPAXKAAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ deepabHBIMU 3aKOHAMM.

6.2. 3aBenyrommii MJIOY 3a HapylieHHe HOPM, PeryJlupyIOIIUX IMOJIydyeHHe, 00paboTKy U
3alIUTy TEPCOHANBHBIX MJaHHBIX pPAaOOTHUKA, HECET aJMHUHUCTPATHBHYIO OTBETCTBEHHOCTH
cormacHo ct. 5.27 u 5.39 Kogekca o0 agMHHHCTpaTHBHBIX MpaBOHapylieHUsx Poccuiickoit
Qenepanuy, a TaKkKe BO3MEIIAaeT paOOTHHUKY ymepO, NPUYUHEHHBIH HENpaBOMEPHBIM
UCIOJIb30BaHUEM HH(pOpMAILIUHU, COAEPIKalllel IepCOHANIbHbIE JJaHHbIE PA0OTHUKA.



[Tpunoxenue Nel k [Tonoxenuro
«O06 06paboTKe U 3aIKTe MEPCOHATBHBIX TaHHBIX PAOOTHUKOB

3asenyromeit M/IOVY Jletckuit cam o01epa3BUBAIOIICTO BUAA « Y TBIOKa»
c. Yerp-Kynom

oT
COI'JIACHUE
Ha 00padOTKY NMepCOHAJbHBIX JAHHBIX
HJ )
ITacniopt cepun , HOMep , BBIZTAaHHBIN

« » _Toxa,

B COOTBETCTBHH CO cTaThsiMu 86, 88, 89 Tpymnosoro kogekca PD, ®enepansapim 3akoHOM 0T 27.07.2006
r. Ne 152-®@3 «O mepcoHanbHBIX AaHHBIX» qato cornacue MJIOVY Jletckuii can oOiepa3BUBAIONIETO
Buja «YibiOka» c. Ycrb-Kynom, Haxoasmeiics no aapecy: c. Ycrb-Kynowm, ya. Cosetckast, 1om 59 B, Ha
00pabOTKy MOWIX TIEpCOHAIBHBIX JAHHBIX, 2 IMEHHO:
- ¢amwius, UM, OTUYECTBO;
- TOJ, MECsII, 1aTa POXKICHHS;
- MECTO POXKICHUS,
- aJIpec PETHCTpaInH, apec MeCTa KUTEIhCTBA;
- CeMEHHOE MOJIOKCHHE;
- cBeaeHus 00 oOpa3oBaHUY;
- Jema, CoepIKaIliie MaTepHabl TI0 TIOBBIIICHUIO KBATU(UKAIIUN U MIEPEITOATOTOBKE,
aTTEeCTallUu;
- MecTO paboThl, 3aHUMaeMasl JOJKHOCTh, COJepKaHUe TPYIOBOTO JIOTOBOPA;
- CBEACHHUA O TPYIAOBOM H OOIIEM CTaxKe;
- cBeJeHUs 0 3apaboTHOI IUIaTe;
- CBEJEHHS O CTaxke pabOTHI;
- CBEACHHUA O HArpajax;
- JaHHBIE: JOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTH (TTacIiopT); BOGHHOTO OujeTa,
JIOKyMeHTa 00 00pa3oBaHHH, KBATMPHUKAIINHI, CTPAXOBOT'O CBHJIETEIBCTBA 0053aTEILHOTO
neHcHuoHHoTo crpaxoBanus, MHH, meaunmHCcKoTO Monuca;
- JoManrHui (COTOBBIN) TenedoH;
- IMMOJJIMHHUKHA 1 KOITUH ITPUKA30B 110 JIUYHOMY COCTaBYy,
- JTUYHOE /IO | TPYJOBask KHIDKKA;
- OCHOBaHWUS K MPUKA3aM IO JIMYHOMY COCTaBY

B LIeJIAX OCYIIIECTBJICHHS OYXTaNTEPCKOTO y4eTa U OTYETHOCTH, KaJPOBOTO JCIOMPOU3BOJICTBA U
OTYETHOCTH, MEPCOHU(UIIMPOBAHHOTO Y4eTa B CHCTEME TOCYJapCTBEHHOTO MEHCHOHHOTO
CTpaxoBaHHs, O(QOPMJICHHS TIOJHCOB OOS3aTEIIBHOTO MEIAWIIMHCKOTO CTPaxOBaHUs, BOMHCKOTO
y4deTa U B JPYTHUX IeJIsX, OMpeesIeHHbIX 3aKOHO01aTeNbcTBOM Poccuiickoit denepannu CBI3aHHBIX
C TPYAOBOU EATEIBbHOCTBIO.

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MPEIOCTABICHHBIX CBEACHUI MTPEIYTPEXKICH ().
Sl o3nakomiieH (a) ¢ JOKYMEHTaMH OpraHW3alluH, YCTaHABIWBAIOIIMMH TOPSIOK 00pabOTKH
MEePCOHANBHBIX JTAHHBIX, & TAKKE C MOMMH MPaBaMU U 00S3aHHOCTSIMH B 9TOW 00JacTH.
Hacrosimiee cormacue npeaocTaBisieTcsl Ha OCYIIECTBIECHUE paboTomaTeneM 00X JEeHCTBUN B
OTHOIICHUHM MOUX TEPCOHATBHBIX JaHHBIX, BKJIIOYas COOp, CHUCTEMaTH3alUI0, HAKOILUICHUE,
XpaHeHue, yrouHeHue (0OHOBIIEHHE, U3MEHEHUE), UCIIOJIb30BAHKE, PACTIPOCTPAHEHHE, MOnyYeHue
pabomodamenem om mpemobux aAuy u nepedadyy mpemeoeli cmopoHe, O0C3IMUYNBAHUE,
OJIOKMPOBAHNE U YHUUTOKEHHE MTEPCOHANBHBIX JTaHHBIX.
Cornacue BCTyNaeT B CHITy CO JIHS €ro MOJIMUCAHUS U IEHCTBYET B TEUCHHUE HEONPEAECIEHHOTO
cpoka. Cornacue MOKeT ObITh OTO3BaHO MHOIO B JIF000€ BpeMsi Ha OCHOBAHUH MOETO
MMMCEMEHHOTO 3asBJICHMSL.

JaTta q)aMI/IJ'H/IFI, HnHUualbl, JOJDKHOCTDb



[Tpunoxenue No2 k [lonoxenuro

«O06 00paboTKe M 3anTUTe EPCOHATBHBIX TAHHBIX PAOOTHUKOB)

3asenyromeit MJIOY JleTckuit can 06mIepa3BUBaIOIIETO
Brga «Ymei0ka» c. Ycrb-Kymowm Ilemtox C.11.
oT

aJipec perucTpamuu

HOMEP OCHOBHOT'O IOKYMCHTA, YIOCTOBCPAIOUICTO JUIHOCTD

Jara BbIJa4l 1 HaMMCHOBAHHUE OpraHa, BBIJABIIETO AOKYMEHT

3agBjeHune

[Tpomry Bac mpekpatuth 00paboTKy MOUX IMEPCOHATBHBIX JJAHHBIX B CBSI3U C

(YkazaTb NpUYHHY)

MOJITNCH pacmmgpoBKa MOAITUCH
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